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Listening and Speaking—Task 3 P49

1. prepare for: N..M#E£%. | am preparing for a job interview.
2. give sb some suggestions: 25... 32 it &Y

As an English teacher, | can give you some good suggestions.

3. actout: .. KMETK  The children started to act out the whole
incident. % Al 146 R AN FH A1,

4. be helpful for:X}... 581, You have been so helpful for me.
5. up to now: | H A MNIE.
| have heard nothing from him up to now. | H §ii A 1EFRE G/t FAEATTE E .



6. get an offer of a better position: 3k 15 5 I T1E.
* | am hoping to get an offer of a better
position .If opportunity knocks, | will take it.

A LERRE E— MR T/E, RIS KE, TSIE.
*7. be suitable for : i&& . The Open University is suitable for
people in employment. FFBURK R & S IR N -5 .

8. be experienced in : 7E... T I A &4 .

*He is experienced in negotiating i A 1R F & HIIRFI L L6 .

*9. be competent for sth/ be competent to do sth: /£ LLJEFK], B
e /11

*This firm is competent to carry out the work.1X % 2~ & 88 /1 58 %
X TAE



Listening and Speaking—Task 4 P51

e 1. apply (to sb\sth ) for sth: HH1& . |am continuing to apply to universities
in Beijing for a job. R4k ZE7E b 5 ) B i 4R AR .

 2.inadvance X/~ “H#EHI” o It's cheaper if you book the tickets in
advance. JEHI 1] 22 H —L,

* 3. major in: F{&; LI. I major in economics. (Business administration;
preschool education)

4. be good at : f§K T . Iam good at dancing. (drawing, computer games.)
5. prominent E& 2 “NHE); EZEXLH; BEER” . Heis prominent in science.

« fhEREAFAH A
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[@4} Check It Out P50
ah&AEEIE

| think being confident is one of my strong points. 3 W15 H 15 & K — KILHA

o LAJHH “being confident” &8 4417, fEREIHMAIHIEER. @ FE TARHBENAN—MEA, R
FI Tyt SEAE A —HE, RS R i-ing. 314 176 ) RS2 B A ABRIIR G, RREME I E .
4 A S AR A AR, B R AT IR SEiE. B, FROE. RIS, 4L
eI R B

1. Zh 44 1A B AE ) E R 1R . Flan:
Smoking does a lot of harm to one’s health.

Seeing and doing are two different things.

/

/




[@ Check It Out

2. 34 AE “Itis no use / good / fun / a waste of time / a good pleasure 544 7]+ doing” 4544 HAE 345, it
A FEE. Hlun:

It is no good writing to him.
It will be a sad thing parting with her.

3. B4 A7E “Itis useless / nice / good / interesting / worthwhile Z57£ %5 1dl+ doing” 458 TP {E 18, it NIE
A FiE. Bl

It is foolish doing so.
It is good playing chess after supper.
4. B4 R4E “There is (was) no + doing” &5 /E 3218, il

There is no telling what he is going to do.

There iSMW\/\/_\%



[\-’4_\)‘ Check It Out P52
= N RS

| wonder if you could act as the professor to practice interviewing with me in advance. FRAE ZIEVRBET

PHEHE, MPSERTESE— T .

o A)H iinterviewing ;28 & RTER, 1ES)iA practice HI5E1E . A RMERE, KaEMMIT NI
LA E ARSI IR I E RN R o IXRBIEA R KRR L EEE, W: admit, avoid,
enjoy, mind, practice &%; 7 —REER] LAERBN 48], A PARRA E S, Ul: like, hate, prefer, begin,
start, remember, regret & (XZEZANH J53) & m FIA € AE BN & SCH Y AR, AL A
B o .

Would you mind turning down your radio a little, please?
You should avoid quarreling with your sister.

| remember seeing you somewhere. (FH{EFCA KA

Rem rto postthe letter. (B LKA %



Reading and Writing—Task 5 P54

1. bearin mind: 181¥; %JE3|. Bearin mind that these weaknesses are

theoretical. iFicfE, XEgh A R 2 EFER
2. make a great impression:8 F—MBIFHIEIS. So make a great first

impression, and focus on making sure the interviewer likes you. fr L
BN BHFRE—HR, ER—EEEILERAE EXRIR.

3. convince sb to do sth: Ui iRIEANMZET . Powerful advertising can
convince people to buy almost anything. A &M /1K) & 7] PAUi AR AAT]
E TR R



4. call attention to :MEFEE  MWEAEEREE . 1.

This is what Michael Jackson is singing, | hope it can call attention to us.

RREBFURNTLBFTERT, B B fth AT AR EAT B & B .

5. be relevant to : B fH><H]. We are trying to make politics more
relevant to younger people. A 1IEEZR /1 BUETE S E NG ITERE AN .



Reading and Writing—Task 6 P55

* 1. make it clear:FJ& 25,

* You have to make it clear, if you say no, that you’re not going to change your mind.

WMSRARESE AT, RS NG RERASHR T ERE T
« 2. allow sb to do sth: 05 A\ {52, Allow him to go ahead. 70 ¥FfihEZEHITH -

* 3. associate sb. / sth. (with sb. / sth.) &~ “Bc&R. BAB” . #li0: Through
science and technology we’ve got the idea of associating progress with the future.

WA R ERR R, TATHE T Rt 2 R R Rk,
* 4.in order: #JIF . | would have soon found the one | wanted if the books had
kept in order. WIRBEEIEBEST 1, AR R SR B FRABZ R ARS T
* 5. be interested in :X7...../5¢ % . You might also be interested in her book.
o TN R 20 dth ) IO R



T — .

2. = Why do you want to leave your previous job?

—_—

A. I’m hoping to have a better position.
B. I don’t want to work at all.

C. You won 't understand it.



6. I think I am n for this position.

A. complete B. confident C. competent
7. A successful cover letter will make a great n_
A. progress B. impression C. contribution

16. We can act _B the interview.
A. on B. as C. out

17, Three short paragraphs are quite n when you write a cover letter.
A. sufficient B. efficient ' Crdéficient -4



9, Your background is _“ to the position you are se’eking.

A. relevant B. subject C. opposite
17, these pomnts in mind, and youﬂ a great Impression.
A Bearing...make ~ B.Bear..willmake . Tohear... have made

18, L wonder if you could act a the professor (2" With me in advance,

A.to practice interviewing B, practice interyiew

C. practicing Interviewing



* ALEiFE2 X
33. List

your work experience, in reverse chronological order beginning with the most
recent, relevant to your current job search.

A SUREARBGL T , R FHARIZ BB RIS | FF Sk i 5 A ARE BT TAE

B. 5 T2 5 Bt 22 3R FR 481 e R0 | R A2 A B BR M BT R TR R A B
TE R HIT T o |

C. FBIES (RIS 2R B9 TAEL T , TPk B YRGBT Y , BR TV B b 3G 14 P 25

- -_

' ' sy * 7 b alie -,'wl-‘e “,‘q, ./¢-f
31.It's busy during summer, so buying or reserving tickets in advar W

A, 3% B ERARACTR, B AR DR SR A i T 5.




; . e t mieht
34. Provide any information specifically requested in the job advertisement that mgh

be covered in your résumé. \

A RO AR R IOETTE . AR R 1.
B. BRHLSURLS R KRR SR, WRMHERAN.
C. BRI A AR S T B AR A

- e~ ———a_ . o L’l'Hj&ny:?:)Jﬁ%’ﬁ&%%_

34. Employers look for key skills and experience. “
A. B EAE BRI 2558

B. BB = 7E DUk FH +5 15 Fuss 77

C. B Er SRy EA2.0 55 BE Az £ )57 .

35. Have others review your résumé and offer helpful advice.
A AT ——LL A AT LU BE R B9 75T 17 I 2 4L 55 Bl o

3. iL%UAﬁﬁifK@E—T%B?%%{;&%‘%’E%@&B
=- 3 HoAth N FF RS2 187 97 I 28 VR BR3E a2 i




Reading and Writing—Task6 P56

Translate the following sentences into Chinese.

1. This will allow the employer to associate your experience with their job opening.

lLﬁ%ﬁ%?@i%%%%%ﬂ@m%%@%ﬁﬁ%@%o ]

2. Employers look for key skills and experience.

2. L R R DL RN ]

3. It is an advertisement of your potential value to the corporation.

-

&E%WWQEE%QE%EMQ%—WE%O]




Reading and Writing—Task6 P56

Translate the following sentences into Chinese.

4. List your work experience, in reverse chronological order beginning with the

most recent, relevant to your current job search.

4. HETAFZPN, ZERAMBIN R, Rrmd xR, R4
A A e AR ORI S FE i IR o

5. Have others review your résumé and offer helpful advice.

5. bR AR & e P, IR i AL ]




Study the sample résumé and
pay attention to its structure.

[Your Name]

P

Address [write your contact information here] ¢ {4
) [u
LT BT
Phone FUS#H
Skills Summary
skall [Tool) ¢ {&ﬁ!ﬁ
[Skill] [Tool (applicable)]
[Skill] (Tool (applicable)]
Professional Expenence
[Month Year] - [Month Year] [Job Title] ¢ { Wy, )
[Company Name] write your responsibilities here
write an optional sentence hareon Achievements
what the company does write your achievements here
Education
Year) - [Year) [Name of Qualification] ¢ { i
[Name of Institution Where Qualification Obtained)
Accreditations
[Year] - [Year (or “Present)] [Name of Accreditation] { gemiii 4
[Membershap Status]
Associations
[Year}- [Year (or “Present™)] [Membership Status] ¢ { amin
[Name of Association / Institution]
Awards & Achievements
(Year)  [Name of Award] ‘ { st

[Name of Instiution Where Award / Achievement obtained]
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SR ] 11 H 15 He S5 iEl 5 H H
7= PIES - HHTE
= he Tnit- 05+ - The: Power- of- the: Internet+ [+ .
1.-Talk-about-the Internet- - 18+ 5 BE[# 4
= ) H#n 2 Make_recﬂmmenda’clﬂﬂs _,.:.T%TE?%.- _ o
3.-Explain-rules-and -regulations- BEFEIMEFRIE .
4_-Write-an-email- 5 —3T@E 1+«
1. -IRIESHEEEETRE 72-73 mMIPEFNESE - +
2. -EIRREATEES: -4
<=1 - FERE nothing FEFIAZE 4
FA5ESE Tell- me something-interesting,+ o
=+ I-mean,-it's nothing-senous. 4
2y - why not+EEERzRIAEZE L
Why - notcomfortably stay-at home tologonto the Webh?+
Why -not-enjoy yvourself-a-bitwhile-youwork?+«




TR ElzxH A S Fht tp: Ffwwer. ouchn o)) > SEREEA T 21155
1. A unit-5 A Listening & -Speaking . ~
1)  ZFEZ P63 B Task 3893715 #1iE: It has become a matter of routine . &
S T # matter BIRAE -

21 ZF>] PE4-65 BY Task 4 #i& =MNo, but-inmy eyes, -all search-engines-are

quite-similar 3= BliE “in-my-eyes ™ =+ EB % «
2. #i#f unit- 5 BY Reading- &-writing 3£ : «

1y 2= P67 BY- Task-5. - Part-ll B4 passage : - Advantages-ofthe-Intermmet ;
E A T 5 B RE M A3 . F 0= M- IR 32 d 0 S o SR 3 ISR RIER IF w2
e 4

2 - F = P6B-69 7 Task- 6» - Part-ll 1 passage: Computer and-Intermnet
Usage-Rules-in-the-Company & 8E 8+ : Intermet- access-islimited-to
job-related-activities only and personal use-is not allowed - R SRIENIESE
= 4
3. EEEFEHRCEFIFA NI 2 wmit 5 Al self —test 23]
4 . FEEEHE  FFRheiz X —rhr, 8#H P - Advantages- and
Disadvantages-of -the Internet » FHGHEHCHTET IR T BRI S,
#Fﬁﬁzmﬁﬂﬁiﬂﬂﬁﬁo :

- T EECH AT IF_E O, it 0 o FES S FHTPRGE - 0G5 -
Intmt-l]sage-l{lﬂa;-111-Du:|:'-Cc-:mpan_r|.ro +
o
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